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Internal Audit Report  
Year ending: 31

st M
arch 2019 

   
 

N
am

e of Council: 
 

W
esterfield Parish Council 

 
Incom

e: 
 

£19,078.69 

 
Expenditure: 

 

£22,466.83 

 
Precept Figure:  

£9360.00 

 
G

eneral Reserve: 
 

£13,825.66 

 
Earm

arked Reserves: 
 

£30,000.00 
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Internal Audit O
bjectives and Responsibilities 

 The prim
ary objective of Internal Audit is to review

, appraise and report upon the adequacy of internal control system
s operating throughout the council, and to 

achieve this w
ill adopt a predom

inantly system
s-based approach to audit. 

 The council’s internal control system
 com

prises the w
hole netw

ork of system
s established w

ithin the council to provide reasonable assurance that the council’s 
objectives w

ill be achieved, w
ith reference to: 

 
• 

The effectiveness of operations 
• 

The econom
ic and efficient use of resources 

• 
Com

pliance w
ith applicable policies, procedures, law

s and regulations 
• 

The safeguarding of assets and interests from
 losses of all kinds, including those arising from

 fraud, irregularity and corruption 
• 

The integrity and reliability of inform
ation, accounts and data 

 Accordingly, in the conduct of planned audits Internal Audit m
ay: 

 
• 

Carry out a selective assessm
ent of com

pliance w
ith relevant procedures and controls expected to be in operation during the financial year in order to 

be able to com
plete the Annual Internal Audit Report 2017/18 of the Annual Governance and Accountability Return (AGAR)  

• 
Review

 the reliability and integrity of financial inform
ation and the m

eans used to identify, m
easure, classify and report such inform

ation 
• 

Review
 the m

eans of safeguarding assets and, as appropriate, verify the existence of such assets 
• 

Appraise the econom
y and efficiency w

ith w
hich resources are em

ployed, identify opportunities to im
prove perform

ance and recom
m

end solutions to 
problem

s 
• 

Review
 the established system

s to ensure com
pliance w

ith those policies, procedures, law
s and regulations w

hich could have a significant im
pact on 

operations, and determ
ine w

hether the council is in com
pliance 

• 
Review

 the operations and activities to ascertain w
hether results are consistent w

ith objectives and w
hether they are being carried out as planned 
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Subject  

Requirem
ents 

Com
m

ents/Recom
m

endations 
1. Proper Book-keeping 

Type of cash book or ledger used  
 

Excel spreadsheet used.  

Cash book kept up to date and regularly verified against 
bank statem

ent  
 

Cashbook is kept up to date and regular bank reconciliations 
are undertaken. 

Correct arithm
etic and balancing  

 
A check of arithm

etic and balancing show
s as correct.  

2. Financial Regulations &
 

Standing O
rders  

Evidence that standing orders have been adopted and 
review

ed regularly 
 

N
ALC’s m

odel standing orders have been adopted and 
review

ed by full Council 15/5/18. 

Evidence that Financial Regulations have been adopted and 
review

ed regularly 
 

N
ALC’s m

odel financial regulations are up to date and have 
been review

ed by full Council 15/5/18. 

 
Evidence that a Responsible Financial O

fficer has been 
appointed w

ith specific duties 
 

N
o evidence seen of the annual appointm

ent of a Financial 
O

fficer. 
Com

m
ent: Council should be m

indful that all authorities m
ust 

annually appoint an officer to be responsible for the financial 
adm

inistration of the authority in accordance w
ith Section 151 

of the Local Governm
ent Act  1972. 

 
 

Evidence that Financial Regulations have been tailored to 
the Council  
 

Financial Regulations have been tailored to the Council. 

3. Paym
ent controls 

Supporting paperw
ork for paym

ents, and appropriate 
authorisation  
 

Supporting paperw
ork is provided for all paym

ents, initialled 
by 2 Councillors.  

 
Internet Banking transactions properly recorded/approved 
 

N
ot used.  

VAT correctly identified and reclaim
ed w

ithin tim
e lim

its 
 

VAT has been identified and reclaim
ed.  

Has Council adopted the General Pow
er of Com

petence and 
is it being correctly applied? 
 

The General Pow
er of Com

petence has been adopted and 
applied.  
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S137 separately recorded,  m
inuted and w

ithin statutory 
lim

its 
N

o paym
ents m

ade under S137 in this financial year.  

Paym
ents of interest and principal sum

s in respect of loans, 
are paid in accordance w

ith agreem
ents  

N
/A 

4. Risk M
anagem

ent  
Is there evidence of risk assessm

ent docum
entation. 

 
Risk assessm

ent docum
entation seen and review

ed by full 
Council on 15/5/18.  

Evidence that risks are being identified and m
anaged.  

 
There is no evidence that any risks have been identified.  

Appropriate Insurance cover in place for em
ploym

ent, public 
liability and fidelity guarantee. 
 

Appropriate insurance cover in place for £21,303 of assets 
(noted under street furniture and outside equipm

ent). 
Em

ployers and Public Liability of £10 m
illion and fidelity cover 

of £150,000.  
Evidence that insurance is adequate and has been review

ed 
on an annual basis 
 

Insurance is adequate and it is m
entioned in the risk 

assessm
ent docum

entation that the policy w
ill be review

ed 
annually. There is no evidence that the policy has been 
review

ed in the m
inutes.  

Com
m

ent: Council should note in the m
inutes that an annual 

review
 of the insurance policy against the asset register has 

been carried out.  
Evidence that internal controls are docum

ented and 
regularly review

ed 
 

N
o evidence seen of a separate internal control docum

ent.  
Recom

m
endation: Council should ensure that in accordance 

w
ith the Accounts and Audit Regulations 2015 (6(1A)) a 

review
 by the Full Council at least once a year of the 

effectiveness of the Council’s system
 of internal control, 

including the arrangem
ents for the m

anagem
ent of risk, is 

undertaken and both m
ust be clearly m

inuted as having taken 
place. (A m

odel docum
ent ‘Statem

ent of Internal Controls’ is 
available from

 SALC). Strongly recom
m

end that the Annual 
G

overnance Statem
ent 2018/19 Section 2 confirm

ing that the 
Council m

aintains an adequate system
 of internal control is 

changed to ‘N
o’. 

Evidence that a review
 of the effectiveness of internal audit 

has been carried out during the year 
 

N
o evidence seen of a review

 of the effectiveness of internal 
audit.   
Recom

m
endation : Council should include in their m

inutes 
that they have review

ed the effectiveness of the internal 
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audit during the year of audit. Statutory guidance from
 

Accounts and Audit Regulations 2015 regulation 5. 
5. Budgetary controls 

Verifying that the budget has been properly prepared, and 
agreed 
 

Evidence seen that the budget of £9360 has been agreed by 
full Council and m

inuted 21/11/17. 

Verifying that the Precept am
ount has been agreed in full 

Council and clearly m
inuted 

 

The precept am
ount has been agreed as £9360 by full Council 

and m
inuted on 21/11/17. 

Regular reporting of expenditure and variances from
 budget  

 
Expenditure against budget is noted on bank reconciliations 
w

hich are presented to full Council at each m
eeting.  

 
Reserves held 
 General and Earm

arked. 

Reserves of £43,825 held:  
General £30,000 
Earm

arked £13,825 
6. Incom

e controls 
Is incom

e properly recorded and prom
ptly banked? 

 
Incom

e is recorded in the cashbook how
ever a sam

ple trail 
show

ed 3 credit item
s that had not been recorded in the 

m
inutes. 

Com
m

ent: All incom
e should be noted in the m

inutes to 
confirm

 that Councillors are aw
are of all  incom

e received.  
 

Is incom
e reported to full Council? 

Incom
e is reported to full Council w

ith the exception of the 
note above.  

 
Does the Precept recorded agree to the Council Tax 
Authority's notification?  

Precept recorded agrees to Suffolk Coastal District Council’s 
notification.  

 
If appropriate, are CIL Reporting Schedules in accordance 
w

ith the Com
m

unity Infrastructure Levy Regulations 2010? 
 

CIL paym
ents of £8409.35 w

as received in O
ctober 2018 and 

this w
as noted in the cash book and in Council m

inutes.  CIL 
incom

e form
s part of earm

arked reserves.  
Com

m
ent: In accordance w

ith the regulations, the Parish 
Council having received a proportion of CIL funds &

 w
ill need 

to com
ply w

ith its duty to produce an annual report that 
details the am

ount of CIL funds received and spent by 31
st 

Decem
ber of the follow

ing reported year giving details on the 
total CIL received, how

 it w
as spent and unspent funds.  

7. Petty Cash 
Is a petty cash in operation? 

N
o petty cash held 
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  If so, is there an adequate control system
 in place. 

 
8. Payroll controls  

 
Do all em

ployees have contracts of em
ploym

ent? 
 

N
o evidence seen of a contract of em

ploym
ent for the Clerk. 

Are arrangem
ents in place for authorising of the payroll and 

paym
ents by the Council? 

 Verifying the process for agreeing rates of pay to be applied. 
 

Paym
ents are noted in the m

inutes and initialled by 2 
Councillors.  
 N

o evidence seen of rates of pay being agreed in this financial 
year.  

Do salary paym
ents include deductions for PAYE/N

IC? 
 Is PAYE/N

IC paid prom
ptly to HM

RC? 
 

PAYE is operated in accordance w
ith HM

 Revenue and Custom
s 

guidelines and is provided by an outsourced com
pany.  Council 

has 1 em
ployee on its payroll. 

PAYE is paid to HM
RC in accordance w

ith the agreed 
tim

escales.  
 

Is there evidence that the Council is aw
are of its pension 

responsibilities? Are pension paym
ents in operation? 

 

N
o evidence seen that the Council is aw

are of its pension 
responsibilities.  N

o pension paym
ents are in operation.  

Com
m

ent: Council m
ay w

ish to note in the m
inutes, on an 

annual basis, its responsibilities under the legislation for w
ork 

place pensions and note if they have com
pleted a Declaration 

of Com
pliance under The Pensions Act 2008. 

 
Are other paym

ents to em
ployees reasonable and approved 

by the Council? 
 

All other paym
ents to em

ployees are reasonable and approved 
by full Council.  

9. Asset control 
 

Verifying the Council m
aintains an Asset Register in 

accordance w
ith proper practises  

 

U
p to date asset register seen w

ith asets to the value of 
£29,793. 

Verifying that the Asset Register is review
ed annually  

 
N

oted in m
inutes of 21/5/18 that the asset register has been 

review
ed by Council.  

Cross checking of Insurance cover  
 

Item
s on the asset register w

ere crossed checked against the 
insurance cover. Individually item

s w
ere not listed separately 

on the insurance schedule so unable to confirm
 w

hich  item
s 

insured.   
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 10. Bank reconciliation 

Regularly com
pleted and reconciled w

ith cash book  
  

Bank reconciliations com
pleted regularly and noted in m

inutes 
along w

ith bank balances.  

Confirm
 bank balances agree w

ith bank statem
ents  

  

Bank balances as at 31/3/19 agree w
ith the annual bank 

reconciliation:  
Lloyds Bank Treasurers Account £3597.56 
Lloyds Bank Instant Account £40,892.42 

Regular reporting of bank balances at council m
eetings 

  

Bank balances are reported at Council m
eetings.  

11. Year-end procedures  
Appropriate accounting procedures used  
 

Accounts are produced on a receipts and paym
ents basis.  

  
Financial trail from

 records to presented accounts 
 

The Council dem
onstrates good financial control by ensuring 

that receipts and paym
ents are listed in the Council’s m

inutes 
as part of the sm

aller authorities financial control. 
 

 
Has the appropriate end of year AGAR docum

ents been 
com

pleted? 
 

The Council has com
pleted a certificate of exem

ption as its 
gross incom

e or expenditure does not exceed £25,000. 
How

ever the figure for gross expenditure (£22,466.83) does 
not agree w

ith the corresponding figure on the bank 
reconciliation (22,606.83).  
Section 1 – the Annual Governance Statem

ent and Section 2 – 
The Accounting Statem

ents have been com
pleted. In Section 2 

the figure in box 6 for ‘all other paym
ents’ does not agree w

ith 
the bank reconciliation.  
Recom

m
endation: Council should review

 the figures on 
Section 1 and Section 2 of the Annual G

overnance and 
Accountability Return and ensure they correspond to the 
annual bank reconciliation.  

 
W

here an authority certified itself exem
pt in 2017/18, did it 

m
et the exem

ption criteria and correctly declared itself 
exem

pt?  

The Parish Council declared itself exem
pt in 2017/18 and m

et 
the exem

ption criteria of having gross incom
e and expenditure 

of less than £25,000.00. 
How

ever, the authority has not published Section 1 the Annual 
Governance Statem

ent and Section 2 the Account Statem
ent 

on their w
ebsite.  

Recom
m

endation: Council m
eets the qualifying criteria as set 

out in the Certificate of Exem
ption and are exem

pt from
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sending the com
pleted AGAR to the external auditor for a 

lim
ited assurance review

 but should ensure that Sections 1 
and 2 are approved and published on a w

ebsite before 1
st July 

follow
ing the audit year.  

 
W

as there the opportunity provided for the exercise of 
electors’ rights? 
 

O
pportunity w

as provided for the exercise of electors’ rights.  

 
Have the publication requirem

ents been m
et in accordance 

w
ith the Audit &

 Accounts Regulations of 2015 
 

The publication requirem
ents have been partially m

et in 
accordance w

ith the Audit and Accounts Regulations 2015:  
Council has published their internal audit report and bank 
reconciliation.  
Recom

m
endation: They m

ust publish on a public w
ebsite as 

required by the Accounts and Audit Regulations 2015, the 
Local Audit (Sm

aller Authorities) Regulations 2015 and the 
Transparency Code for Sm

aller Authorities. 
These include: 
• Certificate of Exem

ption, page 3 
• Annual Internal Audit Report 2017/18, page 4 
• Section 1 – Annual G

overnance Statem
ent 2017/18, page 5 

• Section 2 – Accounting Statem
ents 2017/18, page 6 

• Analysis of variances 
• Bank reconciliation 
• N

otice of the period for the exercise of public rights and 
other inform

ation required by Regulation 15 (2), Accounts 
and Audit Regulations 2015. 
 

12. Internal audit for the 
year ending 31 M

arch 
2018 

 

Verifying that the previous internal audit reports have been 
considered by the Council  
 

The Internal Audit Report w
as noted and approved 20/7/19 by 

full Council.  

Verifying that appropriate action has been taken regarding 
recom

m
endations raised in reports from

 Internal Audit  
 

The follow
ing Item

s w
ere raised in the internal audit report for 

2017/18 relating to:  
Annual Review

 of the Council’s system
 of internal control 

including risk assessm
ents – This has not been actioned. 

Please see com
m

ents under Item
 4 Risk M

anagem
ent.; 

Effectiveness of internal audit – This has not been actioned.  
Please see com

m
ents under item

 4 Risk M
anagem

ent 
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Budget m
onitoring/review

 against expenditure – Actioned  
Audit report considered by full Council – Actioned.  
 

Confirm
ation of appointm

ent of Internal Auditor  
 

SALC appointed as internal auditor 20/11/18. 

13. External audit for the 
year ending 31 M

arch 
2018 

Verifying that the external audit report has been considered 
by the Council  

Council declared itself exem
pt from

 the external audit.  

 
Verifying that appropriate action has been taken regarding 
recom

m
endations raised in reports from

 External Audit  
 

N
/A 

14. Additional Com
m

ents 
Annual m

eeting - held in accordance w
ith legislation 

 
The Annual M

eeting w
as held on 15/5/18 w

ith the first item
 on 

the agenda being to elect the Chairm
an.  

 
Correct identification of trustee responsibilities 
 

N
/A 

 
Verification that the applicable Transparency Code has been 
correctly applied and inform

ation is published in accordance 
w

ith current legislation 
 

Inform
ation required to be published by the Transparency 

Code has been partially m
et.   

Recom
m

endation:  
The Council has not published item

s on their w
ebsite required 

by the Transparency Code for Sm
aller Authorities. The Council  

m
ust publish in accordance w

ith the Accounts and Audit 
Regulations 2015,  
Certificate of Exem

ption; 
Annual Internal Audit Report; 
Annual Return: Section 1 – Annual G

overnance Statem
ent 

Section 2 – Accounting Statem
ents; 

Analysis of Variances; 
Bank reconciliation; 
N

otice of the period for the exercise of public rights and other 
inform

ation required by Regulation 15 (2), Accounts and 
Audit Regulations 2015 
 

 
Verifying that the council is registered w

ith the ICO
  

 
The Council is registered w

ith the ICO
. Reference no. ZA366867 
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Verifying that the Council is com
pliant w

ith the General Data 
Protection Regulation requirem

ents 
The Council is w

orking tow
ards com

pliancy w
ith the General 

Data Protection Regulation Requirem
ents.   

Recom
m

endation: The Council needs to publish the follow
ing 

docum
ents on their w

ebsite.  
• 

Audit / Im
pact Assessm

ent 
• 

Privacy N
otices 

• 
Procedures for dealing w

ith Subject Access Requests 
• 

Procedure for dealing w
ith Data Breaches 

• 
Data Retention &

 Disposal Policies 
  Signed…

…
…

Linda H
arley…

…
…
…
…
…
…
…
…
…
…
…
…
…
…
…
…
…
…
…
…
…
…
. 

  Date of Internal Audit Visit …
…

…
…

26/4/19…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
 

Date of Internal Audit Report................26/4/19....................................... 
 O

n behalf of Suffolk Association of Local Councils  


